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Knights Ferry Elementary School District

12726 Dent Street; P.O. Box 840; Knights Ferry, CA 95361

REGULAR MEETING OF THE BOARD OF TRUSTEES
Thursday, April 13, 2017
School Mudtipurpose Room

Persons wishing to address the Board on any school related issues, are invited to do so, either when
the item is presented on the agenda, or under the “Public Comment” section. In the interest of
time and order, presentations from the public are limited to three (3) minutes per person, and the
total time shall not exceed twenty (20) minutes. An individual speaker’s allotted time may not be
increased by a donation of time from members of the public in attendance. If you wish to speak
under Public Comment, please complete a public comment card and turn it in to the
Superintendent’s Assistant, The Board requests that complaints or charges against an employee be
held in Closed Session. Please note that Government Code Section 54954.2(a) limits the ability of
Board Members to respond to public comments, More specifically, Board Members are limited, but
not required, to give a brief response to public statement or questions regarding non-agenda items,
Individuals who require disability- related accommodations or modifications to participate in the
Board meeting should contact the Superintendent in writing.

1.0 PUBLIC MEETING - Preliminary Proceedings 5:30PM
1.1 Call to Order with the Flag Salute

2.0 APPROVAL OF THE AGENDA
2.1 Opportunity for the Board and Administration to adjust the published agenda.

3.0 HEARING SECTION
3.1 Public Comments Opportunity for the Public to Address Items Not on the Agenda

Pessons wishing to address the Board on any school velated issue not listed elsewhere on the agenda are
invited to do so now under the “Public Comment” item. Please note that Government Code Section
54954.2(a) limits the ability of the Board Members to vespond to public comments. More
specifically, Board Members are limited, but not vequived, to give a brief response to public statements

or questions regarding non-agenda items.

4.0 CONSENT AGENDA - Consolidated Motion

The purpose of Consent Agenda (Consolidated Motion) is to expedite action on routine agenda items.
These items will be acted 1pon with one motion, second and approval of the Board, unless a member
of the Board or public wishes to pull the item for individual discussion and action. All matters listed
under Consent agenda ave those on which the board has previously deliberated or that can be
classified as routine items of business. An administrative recommendation on each item is contained
in the agenda supplements. There will be no separate discussion of these items prior to the
time the Board trustees votes on the motion unless members of the Board, staff, or
public request specific items to be discussed or pulled from the Consent items.
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4.1 Approval of Minutes
Explanatory Statement: (Policy and Judicial Review)
Attachment: Minutes of Regular and Special Board Meetings of March 9, 2017-
Ttem #4.1
Recommended Action: Approve, as presented, the Minutes of March 9, 2017.

4.2 Ratification of Bills and Warrants
Explanatory Statement: (Finance/Facilities}
Attachment: Warrant Lists from March 9, 2017 to April 13, 2017 - Item #4.2
Recommended Action: Approve the ratification of warrants from March 9, 2017
to April 13, 2017,

4.3 Interdistrict Transfer Agreements
Explanatory Statements (Student Attendance)
Attachment: #4.3
Recommended Action: Approve the Interdistrict Attendance Agreements,

5.0 DISCUSSION ITEM

5.1 Samantha Travao Presentation
Explanatory Statement: Samantha Travao, the third and fourth grade teacher, will
present to the Board about the field trip that her class took to the Tech Museum in
San Jose.
Attachment: None
Recommendation: Information Only
Public Comment.

6.0 ACTION ITEM

6.1 Board Policy Update ~Final Read of Board Policies and Administrative Regulations AR
3470, 6164.6, 1340, 3311.1, 5141.21, 5141.21, 6154, 6164.6, 9240, 9323, 3311.2, 3311.3,
3311.4, 3543, 4030, 4119.11, 4219.11, 4319.11, 5030, 511.1, 5141.21.
Explanatory Statement: {Policy and Judicial Review)
In the process of maintaining and updating our Board Policies and Administrative
Regulations to comply with current law and the California School Boards
Association (CSBA) recommendations, a draft copy of the 2016 updates and
proposed revisions has been made available to Board Members for review.
Attachment: Item #6.1
Recommendation: Approve listed Board Policies and Administrative Regulations
Public Comment
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6.2 2017-2018 School Calendar

Explanatory Statement: The Trustees must approve the revised 2017-2018 School
Calendar

Attachment: Ttem #6.2

Recommendation: Adopt the revised 2017-2018 calendar.

Public Comment.

6.3 ALR.S. Bark Bid

Explanatory Statement: A.LR.S. has submitted a bid to replace the woodchips in
the upper playground.

Attachment: ltem #0.3

Recommendation: Approve the ALR.S. bid.

Public Comment.

7.0 REPORTS & ANNOUNCEMENTS

7.1
1.2
1.3
1.4
1.5
7.6
1.7
1.8
1.9
7.10

Community Members
Parent-Teacher Club
Teachers
Paraprofessionals
Custodian/Maintenance
Administration
Superintendcnt/ Principal
Board of Trustees

Good ‘0’ Plenty

Planning Ahead

Next Board of Trustees Meeting: Thursday, May 11, 2017.

8.0 ADJOURNMENT

8.1 In compliance with Brown Act regulations, this agenda was legally posted no later than:

Friday, April 7, 2017 at 12726 Dent St., Knights Ferry, CA 95361.
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Item #4.1

Knights Ferry Elementary School District

12726 Dent Street; P.O. Box 840; Knights Ferry, CA 95361
REGULAR MEETING OF THE BOARD OF TRUSTEES

Call to Order

Establishment of
Quorum

Personne! Present
Guests Present

1.0 Open Session
2.0 Closed Session

3.0 Public Meeting

4.0 Approval of the Agenda

5.0 Hearing Section

6.0 Consent Agenda
6.1 Approval of
Minutes

Thursday March 9, 2017

MEETING BEFORE THE PUBLIC

Minutes

This meeting of the Knights Ferry Elementary School District
Board of Trustees was called to order at 5:02 PM by Mrs. Diane
Noon.

A quorum was established with Mrs. Andrea Wever-Gonzalez,
Mrs. Lisa Frymire, Mr. John Sturgis, and Mrs, Diane Noon.
Mrs. Kym Cassaretto was absent.

Dr. Janet Skulina and Mrs. Anita Ivaschenko

Mr. Bob Ackerman, Mrs. Sue Ackerman and Mrs. Mary Sue
Shearer

Open session began at 5:02pm.

Public Comment: None

The Board of Trustees held a closed session from 5:03pm to
5:25pm.,

The public meeting was called to order by Mrs. Noon at
5:31pm with the flag salute.

Report from Closed Session: Mrs, Noon reported that the Trustees
voted unanimously to accept the resignation of Mrs. Jennifer
Kelley, effective June 2, 2017.

Public comment: None

Dr. Skulina explained that Mrs. Travao will not be able to
present tonight because she has a prior obligation. However,
she will present at the April Board meeting instead.

Mirs, Frymire made a motion to approve the Agenda, Mrs.
Andrea Wever Gonzalez seconded.

Ayes- LF, DN, AWG, 1S

No-0

Absent- KC

Public comntent: None.

Public comment: Mrs, Ackerman appreciates Dr. Skulina being
available for her and her husband whenever they had an issue
at school. Mr. Ackerman would like a homework club to be
available for struggling students.

Mirs. Frymire motioned to approve the Consent Agenda, Mrs.
Wever-Gonzalez seconded.

Knights Ferry Elementary School District
Board of Trustees Meeting Minutes
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6.2 Ratification of
Bilis and Warrants

6.3 Interdistrict
Transfer
Agreements
6.4 First Read of
Board Policy/AR
3470, 6164.6, 1340,
3311.1, 5141.21,
514121, 6154, 6164.6,
9240, 9323, 3311.2,
3311.3, 3311.4, 3543,
4030, 4119.11,
4219.11, 4319.11,
5030, 511.1, 5141.21.

7.0 Discussion Items
7 1 Samantha Travao

presents 3™ and 4%
Grade Field Trip

7.2 Network Upgrade
Update/Manage I'T

Services

8.0 Action Items
8.1 Second Interim
Budget Repozt

8.2 2017-2018 Safety
Plan

8.3 2017-2018 School
Calendar

- ——

Ttem #4.1

Ayes- LF, DN, AWG, ]S
No-0

Absent- KC

Public connnient: None

Mrs. Travao will present at the next Board meeting in April.

Dr, Skulina reported that the network is done and we havea
new cabinet for our switches. We are still waiting for AT&T
and ERATE to collaborate to increase our bandwidth to
100mby/second. Also explained that she is working on finding
someone to provide regular IT services at a reasonable cost.
Public Comment: None

Dr. Skulina presented a summary of the 2016-2017 Second
Interim Budget report to the Trustees. Currently, Knights Ferry
Flementary School District has a positive certification.

Mrs. Wever-Gonzalez motioned to approve the Second Interim
Budget Report, Mr. Sturgis seconded.

Ayes- LE, DN, AWG, J5

No-0

Absent- KC

Public conment: None

Dr. Skulina explained the changes that were made to the Safety
Plan, and why those changes were made. Need to purchase
two-way radios for all of the classrooms.

Mrs. Mr. Sturgis motioned to approve the Safety Plan, Mrs.
Wever-Gonzalez seconded.

Ayes- LF, DN, AWG, ]S

No-0

Absent- KC

Public commient: None

Dr. Skulina explained the differences between the three
versions of the 2017-2018 calendars that were presented to the

-

e —
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8.4 Food Services
Agreement

9.0 Reports and
Announcements

9.1 Community

9.2 Parent-Teacher
Club

9.3 Teachers

9.4 Paraprofessionals
9.5 Custodian/
Maintenance

9.6 Administration
9.7 Superintendent/
Prineipal

9.8 Board of Trustees
9.9 Good 'n’ Plenty
9.10 Planning Ahead

10.0 Adjournment

Ttem #4.1

Board. The Board had concerns about the number of minimum
days and holidays and discussed what to adjust to allow for
more instruction time.

Mrs. Frymire motioned to approve version B of the calendar
with modifications, Mr. Sturgis seconded.

Ayes- LF, DN, AWG, JS

No-0

Absent- KC

Public comiment: None

Mrs. Wever-Gonzalez motioned to approve the Food Services
Agreement with Oakdale, Mr. Sturgis seconded.

Ayes- LE, DN, AWG, J5

No-0

Absent- KC

Public comment. None

Mrs. Shearer reported that Knights Ferry has a lot of events
coming up. The Civil War Reenactment, Spaghetti Feed, Silent
Show and Car Show.

Dr. Skulina reported that the Parent Teacher club is currently
busy with preparing for the Silent Auction.

Dr. Skulina reported that K-5 liked the Wondei’s curriculum,
and are currently doing a trial. The junior high is looking at the
Amplified curriculum,

None Present

Not Present

Nothing to Report

All is well!

Nothing to Report

Nothing to Report

The next Board meeting will be on March 9, 2017 at 5:00pm.

Mrs. Noon motioned to adjourn the meeting, Mrs. Wever-
Gonzalez seconded.

Ayes- LE, DN, AWG, ]S

No-0

Absent- KC

Adjourned at 7:00pm.
Respectfully,

Anita Ivaschenko

Administrative Assistant

Krights Ferry Elementary School District
Board of Trustees Meeting Minutes
February 9, 2017

Page3 of 3




Item #4,1

Knights Ferry Elementary School District
Board of Trusiees Meeting Minutes
February 8, 2017

Page 4 of 3




WARRANTS: April 13,2017

COMPANY NAME AMOUNT
1st Security and Sound § 14495
Ace Hardware $ 80.10
Atkinson, Andelson, Lya, $ 1,859.82
AT&T $ 1,757.56
CALNET $ 43.67
Career Staff Unlimited $ 58200
Clark $ 94.00
Document Tracking Services $ 150.00
Gilton $ 102.66
L.C. Electronics $ 1,111.65
Jason Davis Electric $ 852.50
KF Community Services $ 56.00
KF Revolving Cash $ 12.00
Mission Uniform Service $ 26918
Oakdale Locksmith $ 6.49
PG&E $ 1,194.40
Quest $ 4,166.50
Ricoh $ 1,192.20
SCOE $ 175.00
SCOE $ 63.93
School Specialty $ 84.69
. Tech Heroes $ 25000
US Bank - ACE $ 35.92
TOTAL $ 1428522
March Payroll $ 40,213.03
March Variable Payroll $ 968.85
TOTAL PAYROLL $ 41,181.88
April Payroll TBD
April Variable Payroll TBD

DESCRIPTION
April Alarm
Custodial Supplies
General Legal Advice
InternetBill
Phone Bill
Psychologist
Pest Control Service
Translate SARC to Spanish
Garbage Pick-Up
IDF Cabinet for Switches
Parkinglot Light Repair
Feb Water Bill
February Service Fee
Linen Service
Copy Keys
Electric Bill
Wireless Network Update
Copier Rent
Grade A-Like Registration Fee
Employee Time Report Forms
Office Supplies
Phone Repair
Plywood to Mount CISCO Machine

Tem #4-.9

ACCOUNT CODES
01/0000/0/5500/0000/8100/000/0000
01/0000/0/4300/0000/8100/000/0000
01/0000/5800/0000/7200/000/AALR
(1/0000/0/5900/0000/2700/000/0000
01/0000/0/5900/0000/2700/000/0000
01/6500/0/5800/5001/3120/000/0000
01/0000/0/5500/0000/8100/000/0000
01/0000/0/5800/0000/7200/000/0000
01/0000/0/5500/0000/8100/0060/0000
01/0001/0/4400/0000/2700/000/0000
14/0001/0/5600/0000/8100/000/0000
01/0000/0/5500/0000/8100/000/0000
01/0000/0/5800/0000/7200/000/0000
01/0000/0/5500/0000/81060/000/0000
01/0000/0/5800/0000/2700/000/06000
01/0000/0/5500/0000/8100/000/0000
01/0001/0/5800/0000/2700/000/0000
01/1100/0/5600/1110/1000/000/0000

~ 01/6264/0/5200/11 10/1000/000/0000

01/0000/0/5800/0000/7200/000/0000
01/1100/0/4300/1100/1000/000/0000
01/0000/0/5800/0000/7200/000/0000
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Business and Noninstruetional Operations BP 3470(a)

DEBT ISSUANCE AND MANAGEMENT

The Governing Board is committed to long-term capital and financial planning and
recognizes that the issuance of debt is a key source for funding the improvement and
maintenance of school facilities and managing cash flow. Any debt issued by the district
shall be consistent with law and this policy.

The district shall not enter into indebtedness or liability that in any year exceeds the income
and revenuc provided for such year, unless two-thirds of the voters approve the obligation or

one of the exceptions specified in law applies. (California Constitution, Article 16, Section
18) ‘

When the Board determines that it is in the best interest of the district, the Board may issue
debt or order an election to issue debt. The Superintendent or designee shall make
recommendations to the Board regarding appropriate financing methods for capital projects
or other projects that are authorized purposes for debt issuance. When approved by the Board
and/or the voters as applicable, the Superintendent or designee shall administer and
coordinate the district's debt issuance program and activities, including the timing of

issuance, sizing of issuance, method of sale, structuring of the issue, and marketing
strategies.

The Superintendent or designee shall retain a financial advisor, municipal advisor,
investment advisor, and other financial services professionals as needed to assist with the
structuring of the debt issuance and to provide general advice on the district's debt
management prograni, financing options, investments, and compliance with legal
requirements. Contracts for services provided by such advisors may be for a single
transaction or for multiple transactions, consistent with the contracting requirements in
Education Code 17596, In the event that the district issues debt through a negotiated sale,
underwriters may be selected for multiple {ransactions if multiple issuances are planned for
the same project. In addition, the district shall select a legal team on an as-needed basis to
assist with debt issuances or special projects.

Goals

The district's debt issuance activities and procedures shall be aligned with the district's vision

and goals for providing adequate facilities and programs that support student learning and
well-being. When issuing debt, the district shall ensure that it:

L. Maintains accountability for the fiscal health of the district, including prudent
management and transparency of the district's financing programns

2. Adftains the best possible credit rating for each debt issue in order to reduce interest

costs, within the context of preserving financial flexibility and meeting capital
funding requirements
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BP 3470(b)

DEBT ISSUANCE AND MANAGEMENT (continued)

3.

10.

Takes all practical precautions and proactive measures 10 avoid any financial decision
that will negatively impact current credit ratings on existing or future debt issucs

Maintains effective communication with rating agencies and, as appropriate, credit
enhancers such as bond insurers or other providers of credit or Jiquidity instruments
in order to enhance the creditworthiness, liquidity, or marketability of the debt

Monitors the district's statutory debt limit in relation to assessed valuation within
the district and the tax burden heeded to meet long-term debt service requirements

When determining the timing of debt issuance, considers market conditions, cash
flows associated with repayment, and the district's ability to expend the obtained
funds in a timely, efficient, and economical manner consistent with federal tax laws

Determines the amortization (maturity) schedule which will fit best within the overall
debt structure of the district at the time the new debt is issued

Considers the useful lives of assets funded by the debt issuec, as well as repair and
replacement costs of those assets to be incurred in the future

Preserves the availability of the distriet's general fund for operating purposes and
other purposes that cannot be funded by the issuance of voter-approved debt

Meets the ongoing obligations and accountability requirements associated with the
issuance and management of debt under state and federal tax and securities laws

Authorized Purposes for the Issuance of Debt

The district may issue debt for any of the following purposes:

1.

To pay for the cost of capital improvements, including acquiring, constructing,
reconstructing, rehabilitating, replacing, improving, extending, enlarging, and/or
equipping district facilities

To refund existing debt
To provide for cash flow needs

Pursuant to Govemment Code 53854, general operating costs, including, but not
limited to, items normally funded in the district's annual operating budget, shall not
be financed from debt payable later than 15 months from the date of issuance. The
district may deem it desirable to finance cash flow yequirements under certain
conditions so that available resources better match expenditures within a given fiscal
yeat. To satisfy both state constitutional and statutory constraints, such cash flow



BP 3470(c)

DEBT ISSUANCE AND MANAGEMENT (continued)

borrowing shall be payable from taxes, income, revenue, cash receipts, and othet
moneys attributable to the fiscal year in which the debt is issued.

Authorized Types of Deht

The Superintendent or designee shall recommend to the Board potential financing method(s)
that result in the highest benefit to the district, with the cost of staff and consultants
considered. Potential financing sources may include:

I.

Short-Term Debt

Short-term debt, such as tax and revenue anticipation notes (TRANSs), when

necessary to allow the district to meet its cash flow requirements
(Government Code 53850-33 858)

Bond anticipation notes (BANs) to provide interim financing for capital bond

projects that will ultimately be paid from general obligation bonds
(Education Code 15150)

Grant anticipation notes (GANS) to provide interim financing pending the
receipt of grants and/or loans from the state or federal government that have
been appropriated and committed to the district (Government Code 53859-

© 53859.08)

Long-Term Debt

a.

General obligation bonds for projects approved by voters (California
Constitution, Article 13A, Section 1; Education Code 15100-15262, 15264-
15276 Government Code 53506-53509.5)

Special tax bonds issued pursuant to the Mello-Roos Community Facilities
Act of 1982 (Government Code 5331 1-53368.3)

Lease financing, including certificates of participation (COPs)

T.ease financing to fund the highest priority capital equipment purchases

when pay-as-you-go financing’ is not feasible (Education Code 17450-
17453.1)

Lease financing to fund facilities projects when there is insufficient time to
obtain voter approval o in instances where obtaining voter approval is either
not feasible or unavailable (Education Code 17400-17429)
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BP 3470(d)

DEBT ISSUANCE AND MANAGEMENT (continued)

4. Special financing programs o structures offered by the federal or state government,

such as Qualified Zone Academy Bonds or other tax credit obligations or obligations

that provide subsidized interest payments, when the use of such programs oOf .

structures is determined to result in sufficiently lower financing costs compared to
traditional tax-exempt bonds and/or COPs

5. Temporary borrowing from other sources such as the County Treasurer

COPs, TRANS, revenue bonds, or any other non-voter approved debt instrument shall not be
issued by the district in any fiscal year in which the district has a qualified or negative
certification, unless the County Superintendent of Schools determines, pursuant to criteria
established by the Superintendent of Public Instruction, that the district's repayment of that
indebtedness is probable. (Bducation Code 42133)

Relationship of Debt to District Facilities Program and Budget

Decisions regarding the issuance of debt for the purpose of financing capital improvement
shall be aligned with current needs for acquisition, development, and/or improvement of
district property and facilities as identified in the district's facilities master plan or other

applicable needs assessment, the projected costs of those needs, schedules for the projects,
and the expected resources.

The cost of debt issued for major capital repairs or replacements shall be evaluated against
the potential cost of delaying such repairs and/or replacing such facilities.

When considering a debt {ssuance, the Board and the Superintendent or designee shall
evaluate both the short-term and long-term implications of the debt issuance and additional
operating costs associated with the new projects involved. Such evaluation may include, but
is not limited to, the projected ratio of annual debt service to the tax burden on the district’s

taxpayers and the ratio of annual debt service secured by the genesal fund to general fund
expenditures.

The district may enter into credit enhancement agreements such as municipal bond insurance, '
surety bonds, letters of credit, and lines of credit with commercial banks, municipal bond
insurance companies, or other financial entities when their use is judged to lower botrowing
costs, eliminate restrictive covenants, ot have a net economic benefit to the financing.

Structure of Debt Issues

The district shall consider the overall impact of the current and future debt burden of the
financing when determining the duration of the debt issue.

The district shall design the financing schedule and repayment of debt so as to take best
advantage of market conditions, ensure cost cffectiveness, provide flexibility, and, as



BP 3470(e)

DEBT ISSUANCE AND MANAGEMENT (continued)

practical, recapture or maximize its debt capacity for future use. Principal amortization will
be structured to meet debt repayment, tax rate, and flexibility goals.

For new money debt issuances for capital improvements, the district shall size the debt
issuance with the aim of funding capital projects as deemed appropriate by the Boatd, as long
as the issuance is consistent with the overall financing plan, does not exceed the amount
authorized by voters, and, unless a waiver is sought and received from the state, will not
cause the district to exceed the limitation on debt issuances specified in the California
Constitution or Education Code 15106.

To the extent practicable, the district shall also consider credit issues, market factors, and tax
law when sizing the district's bond issuance. The sizing of refunding bonds shall be
determined by the amount of money that will be required to cover the principal of, any
accrued interest on, and any redemption premium for the debt to be paid on the call date and
to cover appropriate financing costs.

Any general obligation bond issued by the district shall mature within 40 years of the

issuance date or as otherwise required by law. (California Constitution, Article 16, Section
18; Government Code 53508.6)

The final maturity of equipment or real property lease obligations will be limited to the
useful life of the assets to be financed but, with respect to a lease purchase of equipment, no
Jonger than a period of 10 years. (Education Code 17452)

Method of Sale

For the sale of any district-issued debt, the Superintendent or designee shall recommend the
method of sale with the potential to achieve the lowest financing cost and/or to gencrate other
benefits to the district. Potential methods of sale include:

1. A competitive bidding process through which the award is based on, among other
factors, the lowest offered true interest cost

2. Negotiated sale, subject to approval by the district to ensure that intercst costs are in
accordance with comparable market interest rates

3. Private placement sale, when the financing can or must be structured for a single or
limited number of purchasers or where the terms of the private placement are more
beneficial to the district than either a negotiated ot competitive sale

Investment of Proceeds

The district shall actively manage the proceeds of debt issued for public purposes in a
manner that is consistent with state law governing the investment of public funds and with




BP 3470(f)

DEBT ISSUANCE AND MANAGEMENT (continued)

the permitted securities covenants of related financing documents executed by the district.
Where applicable, the district's official investment policy and legal documents for a
particular debt issuance shall govern specific methods of investment of bond-related
proceeds. Preservation of principal shall be the primary goal of any investment strategy,
followed by the availability of funds and then by return on investment.

With regard to general obligation bonds, the district shall invest new money bond proceeds in
the county treasury pool as required by law. (Education Code 15146)

The management of public funds shall enable the district to respond to changes in markets or
changes in payment or construction schedules so as to ensure liquidity and minimize risk.

Refunding/Restructuring

The district may consider refunding or restructuring outstanding debt if it will be financially
advantageous or beneficial for debt repayment and/or structuring flexibility. When doing so,
the district shall consider the maximization of the district's expected net savings over the life
of the debt issuance and, when using a general obligation bond to refund an existing bond,

shall ensure that the final maturity of the refunding bond is no longer than the final maturity
of the existing bond.

Internal Controls

The Superintendent or designee shall establish internal control procedures to ensure that the
proceeds of any debt issuance are directed to the intended use. Such procedures shall assist the
district in maintaining the effectiveness and efficiency of operations, properly expending
funds, reliably reporting debt incurred by the district and the use of the proceeds, complying
with all laws and regulations, preventing fraud, and avoiding conflict of interest.

The district shall be vigilant in using bond proceeds in accordance with the stated purposes at
the time such debt was incurred as defined in the text of the voter-approved bond measure.
(Government Code 53410)

When feasible, the district shall issue debt with a defined revenue source in order to preserve
the use of the general fund for general operating purposes.

The district shall annually conduct a due diligence review to ensure its compliance with all
ongoing obligations applicable to issuers of debt. Such a review may be conducted by
general legal counsel or bond counsel. Any district personnel involved in conducting such
reviews shall receive periodic training regarding their responsibilities.

In addition, the Superintendent or designee shall ensure that the district completes, as
applicable; all performance and financial audits that may be required for any debt issued by
the district, including disclosure requirements applicable to a particular transaction.




BP 3470(g)

DEBT ISSUANCE AND MANAGEMENT (continued)

Records/Reports

At least 30 days prior to the sale of any debt issue, the Superintendent or designee shall
submit a report of the proposed issuance o the California Debt and Investment Advisory

Commission (CDIAC). Such report shall include a self-certification that the district has
adopted a policy concerning the use of debt that complies with law and that the contemplated
debt issuance is consistent with that policy. (Government Code 8855)

On ot before January 31 of each year, the Superintendent or designee shall submit a report to
the CDIAC regarding the debt authorized, the debt outstanding, and the use of proceeds of
the issued debt for the period from July 1 to June 30. (Government Code 8855)

The Superintendent or designee shall provide initial and any annual or ongoing disclosures
required by 17 CFR 740.10b-5 and 240.15¢2-12 to the Municipal Securities Rulemaking
Board, investoss, and other persons of entities entitled to disclosure, and shall ensure that the
district's disclosure filings are updated as needed.

The Superintendent or designee shall maintain transaction records of decisions made in
connection with each debt issuance, including the selection of members of the financing
team, the structuring of the financing, selection of credit enhancement products and
providers, and selection of investment products. Bach transaction file shall include the
official transcript for the financing, interest rates and cost of issuance on the day when the
debt was sold ("final number runs"), and a post-pricing supunaty of the debt issue. In
addition, documentation evidencing the expenditure of proceeds, the use of debt-financed
property by public and private entities, all sources of payment or security for the debt, and
investment of proceeds shall be kept for as long as {he debt is outstanding, plus the period
ending three years after the financial payment date of the debt or the final payment date of

any obligations ot series of bonds issued to refund directly or indirectly all of any portion of
the debt, whichever is later.

The Superintendent or designee shall annually report to the Board regarding debts issued by
the district, including information on actual and projected tax rates, an analysis of bonding
capacity, ratings on the district's bonds, market update and refunding opportunities, new

development for California bond financings, and the district's compliance with post-issuance
requirements.

Legal Reference: (see next page)



BP 3470(h)
DEBT ISSUANCE AND MANAGEMENT (continued)

Legal Reference:
EDUCATION CODE
5300-5441 Conduct of elections
15100-15262 Bonds for school districts and community college districts
15264-15276 Strict accountability in local school construction bonds
15278-15288 Citizen's oversight committees
15300-15425 School Facilities Improvement Districts
17150 Public disclosure of non-voter-approved debt
1740017429 Leasing of district property
17450-17453.1 Leasing of equipment
17456 Sale or lease of district property
17596 Duration of confracls
42130-42134 Financial reports and certifications
ELECTIONS CODE
1000 Established election dates
GOVERNMENT CODE
8855 California Debt and Investment Advisory Commission
53311-53368.3 Mello-Roos Commumily Facilities Act
53410-53411 Bond reporting
53506-53509.5 General obligation bonds
53550-53569 Refunding bonds of local agencies
53580-53595.55 Bonds
53850-53858 Tax and revenue anticipation notes
53859-53859.08 Grant anticipation notes
CALIFORNIA CONSTITUTION
Article 134, Seciion I Tax limitation
Article 16, Section 18 Debt lintit
UNITED STATES CODE, TITLE 15
780-4 Registration of municipal securities dealers
UNITED STATES CODE, TITLE 26
54E Qualified Zone Academy Bonds
CODE OF FEDERAL REGULATIONS, TITLE 17
240.10b-5 Prohibition against fraud or deceit
240.15¢2-12 Municipal securities disclosure
CODE OF FEDERAL REGULATIONS, TITLE 26
1.103 Interest on state and local bonds
1.141 Private activity bonds
1.148 Arbitrage and rebate
1.149 Hedge bonds
1.6001-1 Records
Management Resources:
CALIFORNIA DEBT AND INVESTMENT ADVISORY COMMISSION PUBLICATIONS
California Debt Issuance Primer
GOVERNMENT FINANCE OFFICERS ASSOCIATION PUBLICATIONS
An Elected Official’s Guide to Debt Issuance, 2nd Ed., 2016
Understanding Your Continuing Disclosure Responsibilities, Best Practice, September 2015
Investment of Bond Proceeds, Best Practice, September 2014
Selecting and Managing Municipal Advisors, Best Practice, February 2014
Debt Management Policy, Best Practice, October 2012
Analyzing and Issuing Refunding Bonds, Best Practice, February 2011
INTERNAL REVENUE SERVICE PUBLICATIONS
Tax Exempt Bond FAQs Regarding Record Retention Requirements
Tee-Exempt Governmental Bonds, Publication 4079, rev. 2016
1.5 GOVERNMENT ACCOUNTABILITY OFFICE PUBLICATIONS
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DEBT ISSUANCE AND MANAGEMENT (continued)

Internal Control System Checklist

WEB SITES

California Debt and Investment Advisory Commission: htp:/fwww.treasurer. ca.gov/ediac
Government Finance Officers Association: hitp:ffiwww.gfoa.org

Internal Revenue Service: htips:/ivww.irs.gov

Maumnicipal Security Rulemaking Board, Electronic Municipal Market Access (EMMA):
hitp:/fwww.emma.msrb.org

11.S. Government Accountability Office: hitp:/www.gao.gov

[1.S. Securities and Exchange Connmission: https:/iwww.sec.gov

12/16
Policy adopted:
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Instruction AR 6164.6(a)

IDENTIFICATION AND EDUCATION UNDER SECTION 504

The Superintendent designates the following position as the district's 504 Coordinator to

1

implement the requirements of Section 504 of the federal Rehabilitation Act of 1973: (34
CFR 104.7)

Sunerintendent

12726 Dent Sireet, Knights Ferry, CA 95361

209-881-3382

Definitions

For the purpose of implementing Section 504, the following terms and phrases shall have
only the meanings specified below:

Fyee appropriate public education (FAPE) means the provision of regular or special
education and related aids and services designed to meet the individual educational needs of
a student with disabilities as adequately as the needs of students without disabilities are met,
at no cost to the student or his/her parent/guardian except when a fee is specifically
authorized by law for all students. (34 CFR 104.33)

Student with a disability means a student who has a physical or mental impairment which
substantially limits one or more major life activities. (28 CFR 35.108)

Physical impairment means any physiological disorder or condition, cosmetic disfigurement,
or anatomical loss affecting one or moIc body systems, such as neurological,
musculoskeletal, special sense organs, yespiratory (including speech organs), cardiovascular,
reproductive, digestive, genito-urinary, inunune, hemic, lymphatic, skin, and endocrine. (28
CFR 35.108)

Mental impairiment means any mental or psychological disorder, such as intellectual

disability, organic brain syndrome, emotional or mental illness, and specific learning
disability. (28 CFR 35.108)

Substantially limits major life activities means limiting a petson's ability to perform
functions, as compared to most people in the general population, such as caving for
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued)

himself/herself, performing manual tasks, secing, hearing, cating, sleeping, walking,
standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking,
writing, communicating, and working. Major life activities also includes major bodily
functions such as functions of the immune system, special sense organs and skin, normal cell
growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory,
cardiovascular, endocrine, hemic, lymphatic, musculoskeletal, and reproductive functions, as
well as the operation of an individual organ within a body system. The determination of
whether an impairment substantially limits a student's major life activities shail be made
without regard to the ameliorative effects of mitigating measures other than ordinary
eyeglasses or contact lenses. Mitigating measures are measures that an individual may use to
eliminate or reduce the effects of an impairment, including, but not limited to, medications,
medical supplies or equipment, prosthetic ~ devices, assistive devices, reasonable
modifications or auxiliary aids or services, learned behavioral or adaptive neurological

modifications, psychotherapy, behavioral therapy, or physical therapy. (42 USC 12102; 28
CFR 35.108)

Referral, Identification, and Evaluation

Any action or decision to be taken by the district involving the referral, identification, or
evaluation of a student with disabilities shall be in accordance with the following procedures:

1. A parent/guardian, {cacher, other school employee, student success team, O
community agency may refer a student to the principal or 504 Coordinator for
identification as a student with a disability under Section 504.

2. Upon receipt of any cuch referral, the principal, S04 Coordinator, or other qualified
individual with expertise in the area of the student's suspected disability shall
consider the referral and determine whether an evaluation is appropriate. This
determination shall be based on a review of the student's school records, including
those in academic and nonacademic areas of the school program, consultation with
the student's teacher(s), other professionals, and the parent/guardian, as appropriate;
and analysis of the student's needs.

If it is determined that an evaluation is unnecessaty, the principal or 504 Coordinator
shall inform the parents/guardians in writing of this decision and of the procedural
safeguards available, as described in the "Procedural Safeguards" section below.

3. If the student needs or is believed to need special education or related services under
Section 504, the district shall conduct an evaluation of the student prior to his/her
initial placement. (34 CFR 104.35)
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TIFICATION AND EDUCATION UNDER SECTION 504 (continued)

Prior to conducting an initial evaluation of a student for eligibility under Section 504,
the district shall obtain written parent/guardian consent.

The district's evaluation procedures shall ensure that the tests and other evaluation
materials: (34 CFR 104.35)

a. Have been validated and are administered by trained personnel  in
conformance with the instruction provided by the test publishers

b. Are tailored to assess specific areas of educational need and are not merely
designed to provide a single general intelligence quotient

c Reflect the student's aptitude or achievement or whatever else the tests purport
to measure rather than his/her impaired sensory, manual, or speaking skills,
except where those skills are the factors that the tests purport o measure

Section 504 Services Plan and Placement

Services and placement decisions for students with - disabilities shall be determined as
follows:

1.

A multidisciplinary 504 team shall be convened to review the evaluation data in order
to make placement decisions.

The 504 team shall consist of a group of persons knowledgeable about the student,
the meaning of the evaluation data, and the placement options, (34 CFR 104.35)

Tn interpreting evaluation data and making placement decisions, the team shall draw
upon information from a variety of sources, including aptitude and achicvement tests,
teacher recommendations, physical condition, social or cultural background, and
adaptive behavior. The team shall also ensure that information obtained from all such
sources is documented and carefully considered and that the placement decision is
made in conformity with 34 CFR 104.34. (34 CFR 104.35)

If, upon evaluation, a student is determined to be eligible for services under Section
504, the team shall meet to develop a written 504 services plan which shall specitly
the types of regular or special education services, accommodations, and

supplementary aids and services necessary {o ensure that the student receives FAPE.

The parents/guardians shall be invited to participate in the meeting and shall be given
an opporiunity to examine all relevant records.
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued)

3. If the 504 team determines that no services are necessary for the student, the record of
the team's meeting shall reflect whether or not the student has been identified as a
person with a disability under Section 504 and shall state the basis for the
determination that 1o special services are presently needed. The student's

parent/guardian chall be informed in writing of his/her rights and procedural
safeguards, as described in the "Procedural Safeguards” section below.

4, The student shall be placed in the regular educational environment, unless the district
can demonstrate that the education of the student in the regular environment with the

use of supplementary aids and services cannot be achicved satisfactorily. The student

shall be educated with those who are not disabled to the maximum extent appropriate

to his/her individual needs. (34 CFR 104.34)

5. The district shall complete the identification, evaluation, and placement process
within a reasonable time frame. The district shall adhere to this time frame regardless
of any extended schoo! breaks or times that school is otherwise not in session.

6. A copy of the student's Section 504 services plan shall be kept in his/her student
record. The student's teacher(s) and any other staff who provide services 10 the
student shall be informed of the plan's requirements.

If a stadent transfers to another school within the district, the principal or designee at

the school from which the student is transferring shall ensure that the principal ot

designee at the new school teceives a copy of the plan prior to the student’s
enrollment in the new school.

Review and Reevaluation

The 504 team shall monitor the progress of the student and, at least annually, shall review the
effectiveness of the student's Qection 504 services plan {0 determine whether the services are
appropriate and necessary and whether the student's needs are being met as adequately as the
needs of students without disabilities are met. In addition, each student with a disability
under Section 504 shall be reevaluated at least once every three yeats.

A reevaluation of the student's needs shall be conducted before any subsequent significant
change in placement. (34 CFR 104.35)

Procedural Safeguards

The Superintendent or designee shall notify the parents/guardians of students with disabilities
of all actions and decisions by the district regarding the identification, evaluation, or
educational placement of their children. He/she also shall notify the parents/guardians of all
the procedural safeguards available to them if they disagree with the district's action or
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued)

decision, including an opportunity to examine all relevant records and an impartial hearing in
which they shall have the right to participate. (34 CFR 104.3 )

If a parent/guardian disagrees with any district action or decision regarding the identification,
evaluation, or educational placement of his/her child under Section 504, he/she may request a
Section 504 due process hearing within 30 days of that action or decision.

Prior to requesting a Section 504 due process hearing, the parent/guatdian may, at his/her
discretion, but within 30 days of the district's action or decision, request an administrative
review of the action or decision. The Coordinator shall designate an appropriate
administrator to meet with the parent/guardian to attempt to resolve the issue and the
administrative review shall be held within 14 days of receiving the parent/guardian’s request.
If the parent/guardian is not satisfied with the resolution of the issue, or if the parent/ guardian

did not request an administrative review, he/she may request a Section 504 due process
hearing.

A Section 504 due process hearing shall be conducted in accordance with the following
procedures:

1. The parent/guardian shall subimit a written request to the Coordinator within 30 days
of receiving the district's decision ot, if an administrative review is held, within 14
days of the completion of the review. The request for the due process hearing shall

include:
a. The specific nature of the decision with which he/she disagrees
b. The specific relief he/she seeks
C. Any other information hefshe believes is pertinent 1o resolving the
disagreement
2. Within 30 days of receiving the parent/guardian’s request, the Superintendent or

designee and 504 Coordinator shall select an impartial hearing officer. This 30-day
deadline may be extended for good cause or by mutual agreement of the parties.

3. Within 45 days of the selection of the hearing officer, the Section 504 due process
hearing shall be conducted and a written decision mailed to all parties. This 45-day
deadline may be extended for good cause or by mutual agreement of the parties.

4, The parties to the hearing shall be afforded the right to:

a. Be accompanied and advised by legal counsel and by individuals with special

knowledge or training related to the problems of students with disabilities
under Section 504
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ATION AND EDUCATION UNDER SECTION 504 (continued)

IDENTIFIC
b. Present written and oral evidence
C. Question and cross-examine witnesses
d. Receive written findings by the hearing officer stating the decision and

explaining the reasons for the decision

If desired, either party may seek a review of the hearing officer's decision by a federal court

of competent jurisdiction.

Notifications

that the district has taken appropriate steps to

The Superintendent or designee shall ensure
s duty under Section 504. (34 CFR

notify students and parents/guardians of the district’
104.32)

(3/09 4/13) 12/16
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Community Relations AR 1340(a)
ACCESS TO DISTRICT RECORDS

Definitions

Public records include any writing containing information relating to the conduct of the
district's business prepared, owned, used, or retained by the district regardless of physical
form or characteristics. (Governiment Code 6252)

Writing means any handwriting, typewriting, printing, photostating, photographing,
photocopying, transmitting by electronic mail or facsimile, and every other means of
recording upon any tangible thing any form of communication or representation, including
letters, words, pictures, sounds, or symbols or combinations thereof, and any record thereby

created, regardiess of the manner in which the record has been stored. (Government Code
6252)

Member of the public means any person, except a membey, agent, officer, or employee of the
district or a federal, state, of other local agency acting within the scope of his/her
membership, agency, office, or employment. (Government Code 6252)

Public Records

Public records to which members of the public shall have access include, but are not limited
fo:

i, Proposed and approved district budgets and annual audits (Education Code 41020,

42103)
2. Statistical compilations
3. Reports and memoranda’

4, Notices and bulletins

5. Minutes of public meetings (Education Code 35145)

6. Meeting agendas (Government Code 54957.5)

7. Official communications between the district and other government agencies

8. School-based program plans (Education Code 52850)

9. Information and data relevant to the evaluation and modification of district plans

10.  Initial proposals of exclusive employce representatives and of the district
(Government Code 3547)
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ACCESS TO DISTRICT RECORDS (continued)

11.  Records pertaining to claims and litigation against the district which have been
adjudicated or settled (Governinent Code 6254, 6254.25)

12.  Statements of cconomic interests required by the Conflict of Interest Code
(Government Code 81008)

13.  Documents containing names, salaries, and pension benefits of district employees
14.  BEmployment contracts and settlement agreements (Government Code 53262)

15.  Instructional materials including, but not limited to, textbooks (Education Code
49091.10)

Access to public records of the district shall be granted to Governing Board members on the
same basis as any other member of the public. When Board members are authorized to access
public records in the administration of their duties, the Superintendent or designee shall not
discriminate among any of the Roard members as to which record, ot portion of the record,

will be made available, or when it will be made available. (Government Code 6252.5,
6252.7)

When disclosing to a member of the public any cecord that contains personal information,
including, but not limited to, an employee's home address, home telephone number, social
security numbet, personal cell phone number, or birth date, the Superintendent or designee

shall ensure that such personal information is redacted from that record. (Government Code
6254.29, 6254.3)

Confidential Public Records

Records to which the members of the public shall not have access inciude, but are not limited
to:

1. Preliminary drafts, notes, interagency or intradistrict memoranda that are not retained
by the district in the ordinary course of business, provided that the public interest in
withholding these trecords clearly outweighs the public interest in disclosure
(Government Code 6254)

2. Records specifically generated in connection with or prepated for use in litigation to
which the district is a party or to respond to claims made against the district pursuant
io the Tort Claims Act, until the litigation or claim has been finally adjudicated or
otherwise settled, or beyond, if the records are protected by some other provision of
law (Government Code 6254, 6254.25)
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ACCESS TO DISTRICT RECORDS (continued)

3.

Personnel records, medical records, or similar materials, the disclosure of which

would constitute an unwarranted invasion of personal privacy (Government Code
6254)

The home addresses, home telephone numbers, personal cell phone numbers, or birth
date of employees may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or
county office of education when necessary for the performance of official
duties :

c. To an employee organization pursuant to regulations and decisions of the

Public Employment Relations Board, except that the home address and any
telephone number for an employee who performs law enforcement-related
functions, or the birth date of any employee, shall not be disclosed

Upon written request of any employee, the district shall not disclose the
employee's home address, home telephone number, personal cell phone
number, or birth date, and the district shall remove this information from any

mailing list of the district except a list used exclusively to contact the
employee.

d. To an agent or employee of a health benefit plan providing health services or
administering claims for health services to district employees and their
enrolled dependents, for the purpose of providing the health setrvices or
administering claims for employees and their enrolled dependents

Student records, except directory information and other records to the extent
permitted under the law, when disclosure is authorized by law

Test questions, scoring keys, and other examination data except as provided by law
(Government Code 6254)

Without affecting the law of eminent domain, the contents of real estate appraisals or
engincering or feasibility estimates and evaluations made for or by the district relative
to the acquisition of property, or to prospective public supply and construction

contracts, until all of the property has been acquired or all of the contract agreement
obtained (Government Code 6254)
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ACCESS TO DISTRICT RECORDS (continued)

7. Tnformation required from any taxpayer in connection with the collection of local

taxes that is received in confidence and the disclosure of the information to other

persons would vesult in unfair competitive disadvantage to the person supplying the
information (Government Code 6254) '

8. Library circulation and paftron use records of a borrower or patron including, but not
limited to, his/her name, address, telephone number, email address, borrowing
information, or use of library information resources, except when disclosure is to a

person acting within the scope of his/her duties in the administration of the library, to
a person authorized in writing by the individual to whom the records pertain, or by
court order (Government Code 6254, 6267)

9. Records for which the disclosure is exempted oOr prohibited pursuant to state or
federal law, including, but not limited to, provisions of the Evidence Code relating to
privilege (Governmnent Code 6254)

10,  Documents prepared by or for fhe district to assess its vulnerability to terrorist attack
or other criminal acts intended to disrapt district opetations and that are for
distribution or consideration in closed session (Government Code 6254)

11.  Recall petitions, petitions for special elections 10 fill Board vacancies, or petitions for
the reorganization of the school district (Government Code 6253.5)

12.  Minutes of Board meetings held in closed session (Govermment Code 54957.2)
13.  Computet software developed by the district (Govertunent Code 6254.9)

14.  Information security records, the disclosure of which would reveal vulnerabilities to,

or otherwise increase potential for an attack on, the district's information technology
system (Government Code 6254.19)

15.  Records that contain individually identifiable health information, including records
that may be exempt pursuant fo physician-patient privilege, the Confidentiality of
Medical Information Act, and the Health Insurance Portability and Accountability

Act (Government Code 6254, 6255)

16.  Any other secords listed as exempt from public disclosure in the California Public
Records Act or other statutes

17.  Any other yecords for which the district can demonstrate that, based on the particular
facts of the case, the public interest served by not disclosing the record clearly

outweighs the public interest served by disclosure of the record (Government Code
6255)
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ACCESS TO DISTRICT RECORDS (continued)
Inspection of Records and Requests for Copies

Any person may request a copy or inspection of any district record that is open to the public
and not exerpt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the
Superintendent or designee shall determine whether the request seeks release of a disclosable
public record in the district's possession. The Superintendent or designee shall promptly

inform the person making the request of his/her determination and the reasons for the
decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up
to 14 days by providing written notice to the requester and setting forth the reasons for the
extension and the date on which a determination is expected to be made. Unusual
circumstances include the following, but only to the extent reasonably necessary to properly
process the request: (Government Code 6253)

1. The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with
another agency (e.g., a state agency or city) having a substantial interest in the
determination of the request or among two or more components of the district (e.g.,
two different school sites) with substantial interest in the request

4, In the case of electronic records, the need to compile data, write programming
language or a computer prograim, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public
records, the determination shall state the estimated date and time when the records will be
made available. (Government Code 6233)

Public records shall be open to inspection at all times during district office hours. Any
reasonably segregable portion of a record shall be made available for inspection by any

person requesting the record after deletion of the portions that are exempted by law.
(Government Code 6253)

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall
be promptly provided unless it is impracticable to do so. (Government Code 6253)
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The Superintendent or designee shall charge an amount for copies that reflects the direct

costs of duplication. Wiritten tequests to waive the fee shall be submitted to the
Superintendent or designee.

In addition to maintaining public vecords for public inspection during district office hours,
the district may comply with public records requests by posting any public record on the
district's web site and, in response to a public records request, directing the member of the
public to the location on the web site where the record can be found. Howevet, if the meinber
of the public is unable to access of reproduce the record from the web site, the district shall
promptly provide an exact copy of the public record upon payment of duplication fees, if

applicable, unless it is impracticable to provide an exact copy. (Government Code 6253)

If any person requests that a public record be provided in an electronic format, the district
* ghall make that record avajlable in any electronic format in which it holds the information.
The district shall provide a copy of the electronic record in the format requested as long as
the requested format is onc that has been used by the district to create copies for its own use

ot for use by other agencies. (Government Code 6253.9)

The cost of duplicating an clectronic record shall be limited to the direct cost of producing 2
copy of the record in electronic format. owever, the requester shall bear the cost of
producing the copy of the electronic record, including the cost to construct the record and the
cost of programming and computer services necessary to produce the copy, under the
following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled
intervals.

2. The request would require data compilation, extraction, or programming to produce
the record.

Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, he/she shall assist
the requester in making a focused and effective request that reasonably describes an
:dentifiable record. To the extent reasonable under the circumstances, the Superintendent or
designee shall do all of the following: (Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose
of the request, if specified

If, after making a ceasonable effort to elicit additional clarifying information from the
requester to help identify the record, the Superintendent or designee is still unable to
identify the information, this requirement shall be deemed satisfied.



AR 1340(g)
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2, Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the
records or information sought

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the

inspection or copying of public records. Any notification denying a request for public

records shall state the name and title of each person responsible for the denial. (Government
Code 6253)

(11/08 11/11) 12/16
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Business and Noninstructional Operations BP 3311(2)

BIDS

The Governing Board is committed to promoting public accountability and ensuring prudent
use of public funds. When leasing, purchasing, or contracting for equipment, materials,
supplies, or services for the district, including when contracting for public projects involving
district facilities, the Board shall explore lawful opportunities to obtain the greatest possible
value for its expenditure of public funds. When required by law, or if the Board determines

that it is in the best interest of the district, such contracts shall be made using competitive
bidding.

No work, project, service, of purchase shall be split or separated into smaller work orders or

projects for the purpose of evading legal requirements for competitive bidding. (Public
Contract Code 20116)

The Superintendent or designee shall establish comprehensive bidding procedures for the
district in accordance with law. The procedures shall include a process for advertising bids,
instructions and timelines for submitting and opening bids, and other relevant requirements.

For award of confracts which, by law or Board policy, require prequalification, the
procedures shall identify a uniform system for rating bidders on the basis of a completed
questionnaire and financial statements.

When calling for bids, the Superintendent or designee shall ensure that the bid specifications
clearly describe in appropriate detail the quality, delivery, and service required and include
all information which the district knows, ot has in its possession, that is relevant to the work
to be performed or that may impact the cost of performing the work.

Except as authorized by law, contracts shall be let to the lowest responsible bidder who shall

give such security as the Board requires, ot else all bids shall be rejected. (Public Contract
Code 20111)

When the Boatd has determined that it is in the best interest of the district, the disfrict may
piggyback onto the contract of another public agency or corporation to lease or purchase any
personal property to the extent authorized by law. (Public Contract Code 20118)
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BIDS (continued)

Legal Reference:
EDUCATION CODE
17070.10-17079.30 Leroy F. Greene School Facilities Act
17250.10-17250.55 Design-build contracts
17406 Lease-leaseback contracls
17595 Purchase of supplies through Department of General Services
17602 Purchase of surplus property from federal agencies
38083 Purchase of ‘perishable foodstuffs and seasonable commodities
38110-38120 Apparatus and supplies
30802 Transportation services
BUSINESS AND PROFESSIONS CODE
7056 General engineering contracior
7057 General building confractor
CODE OF CIVIL PROCEDURE
446 Verification of pleadings
GOVERNMENT CODE
4217.10-4217.18 Energy conservation confracts
4330-4334 Preference for California-made materials
6252 Defimition of public record
53060 Special services and advice
$4201-54205 Purchase of supplies and equipmen! by local agencies
PUBLIC CONTRACT CODE
1102 Emergencies
1103 Definition, responsible bidder
2000-2002 Responsive bidders
3000-3010 Roofing projects
3400 Bids, specifications by brand or trade name not permitted
3410 United States produce and processed foods
4113 Prime contractor; subcontractor
6610 Bid visifs
12200 Definitions, recycled goods, materials and supplies
20101-20103.7 Public consiruction projects, requirenents for bidding
20103.8 Award of contracts
20110-20118.4 Local Agency Public Construction Act; school districts
20189 Bidder's security, earthguake relief
22000-22045 Alternative procedures for public projects (UPCCAA)
22152 Recycled product procurement
COURT DECISIONS
T 0s Angeles Unified School District v. Great American Insurance Co. (2010) 49 Cal 4th 739
Great West Contractors Inc. v. Trvine Unified School District, (2010) 187 Cal App.4th 1425
Marshall v. Pasadena Unified School District, (2004) 119 Cal. App.4th 1241
Konica Business Machines v. Regents 0 the University of California (1988) 206 Cal App.3d 449
City of Inglewood-Los Angeles County Civie Center Authority v. Superior Court, (1972} 7 Cal.3d 861
ATTORNEY GENERAL OPINIONS
89 Ops.Cal.Atty.Gen. 1 (2006)
Management Resources:
IVEB SITES
CSBA: http:// www.csba.org
California Association of School Business Officials: http:/fwww. casho.org
California Department of Education: http:/fwww.cde.ca.gov
California Deparfment of General Services: hitps:/Avww.dgs.ca.gov

(8/13 5/16) 12/16
Policy adopted:



Business and Noninstructional Operations AR 3311(a)

BIDS

Advertised/Competitive Bids
The district shall advertise for any of the following: (Public Contract Code 20111)

1. A public project contract that involves an expenditure of $15,000 or more, including a
contract for construction, reconstruction, ercction, alteration, renovation,
improvement, painting, repainting, demolition, or repair work involving a district
owned, leased, or operated facility

2, A confract that exceeds the amount specified in law, as annuaily adjusted by the
Superintendent of Public Instruction, for any of the following:

a. The purchase of equipment, materials, or supplies to be furnished, sold, or
leased to the district

b. Services, not including construction setvices or special services and advice in
accounting, financial, Jegal, or administrative matters

C. Repairs that are not a public project, including maintenance

Maintenance means routine, recutring, and usual work for preserving,
protecting, and keeping a district facility operating in a safe, efficient, and
continually usable condition for the intended purpose for which it was
designed, improved, constructed, altered, ot repaired. Maintenance includes,
but is not limited to, carpentry, electrical, plumbing, glazing, and other craft
work designed to preserve the facility, as well as repairs, cleaning, and other
operations on machinery and other permanently attached equipment.
Maintenance does not include painting, repainting, or decorating other than
touchup, or among other types of work, janitorial or custodial services and
protection provided by security forces. (Public Contract Code 20115)

Instructions and Procedures for Advertised Bids

The Superintendent or designee shall call for bids by placing a notice at least once a week for
two weeks in a local newspaper of general circulation published in the district, or if no such
newspaper exists, then in some newspaper of general circulation that is circulated in the
county. The Superintendent or designee also may post the notice on the district's web site ox
through an electronic portal. The notice shall state the work to be done or materials or

supplies to be furnished and the time and place and web site where bids will be opened.
(Public Contract Code 20112)

“The notice shall contain the time, date, and Jocation of any mandatory prebid conference, site
visit, or meeting and details regarding when and where project documents, including the final
plan and specifications, are available. Any such mandatory visit or meeting shall occur not
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less than five calendar days after the publication of the initial notice. (Public Contract Code

6610)

Bid instructions and specifications shall include the following requirements and information:

1.

All bidders shall certify in writing the minimum, if not exact, percentage of post-

consumer materials in products, materials, goods, or supplies offered or sold. (Public
Contract Code 22152)

All bids for construction work shall be presented under sealed cover, The district may

accept a bid that has been submiited electronically or on paper. (Public Contract Code
20111, 20112)

The bid shall be accompanied by a form of bidder's security, including either cash, a
cashier's check payable to the district, a certified check made payable to the district,
ot a bidder's bond executed by an admitted surety insurer and made payable to the
district. The security of unsuccessful bidders shall be returned in a reasonable period

of time, but in no event later than 60 days after the bid is awarded. (Public Contract
Code 20111, 20112)

When a standardized proposal form is provided by the district, bids not presented on
the standard form shall be disregarded. (Public Contract Code 20111.5)

Bids shall not be accepted after the advertised bid opening time, regardless of whether
the bids are actually opened at that time. (Public Contract Code 20112)

When two or more identical lowest or highest bids are received, the Governing Board
may determine by lot which bid shall be accepted. (Public Contract Code 20117)

If the district requires that the bid include prices for items that may be added to or
deducted from the scope of work in the contract, the bid solicitation shall specify
which one of the following methods will be used to determine the lowest bid. Inthe

absence of such a specification, only the method provided in item #6a below shall be
used. (Public Contract Code 20103.8)

a. The lowest bid shall be the lowest total of the bid prices on the base contract
without consideration of the prices on the additive or deductive items.

b. The lowest bid shall be the lowest total of the bid prices on the base contract
and those additive or deductive ifems that were specifically identified in the

bid solicitation as being used for the purpose of determining the lowest bid
price.
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C. The lowest bid shall be the lowest total of the bid prices on the base contract
and those additive or deductive items that, when taken in order from a
specifically identified list of those items in the solicitation, and added to or
subtracted from the base contract, are less than or equal to a funding amount
publicly disclosed by the district before the first bid is opened.

The lowest bid shall be determined in a manner that prevents any information that
would identify any of the bidders or proposed subcontractors o suppliers from being
revealed to the district before the ranking of all bidders from lowest 10 highest has
been determined. (Public Contract Code 20103.8)

7. In determining the lowest bid, the district shall consider only responsive bids that

conform to bid specifications and are submitted by responsible bidders who have

demonstrated  trustworthiness, quality, fitness, capacity, and experience 1o
satisfactorily perform the public works contract.

a. When a bid is determined to be nonresponsive, the Superintendent or designee

shall notify the bidder and give him/her an opportunity to yespond to the
determination.

b. When the lowest bidder is determined to be ponresponsible, the

Superintendent or designee shall notify the bidder of his/her right to present
evidence of his/her responsibility at a hearing before the Board.

8. After being opened, all submitted bids become public records pursuant to
Government Code 6252 and shall be made available for public review pursuant to
law, Board policy, and administrative regulation.

Prequalification Procedure

When required by law or the Board, the Superintendent or designee shall establish a uniform
system for rating bidders on the basis of completed questionnaires and financial statements in
order to determine the size of contracts on which cach bidder is qualified to bid. For this
purpose, the Superintendent ot designee shall furnish prospective bidders a standardized
prequalification questionnaire and financial record which, when completed, shall indicate a
bidder's statement of financial ability and experience in performing public works. The
bidder's information shall be verified under oath in the manner in which civil law pleadings
are verified. The questionnaires and financial statements shall not be public records and shall

not be open to public inspection. (Code of Civil Procedure 446; Public Contract Code
20111.5,20111.6) '

When any public project‘ involves an expenditure of $1,000,000 or more and is funded or
reimbursed wholly or partly by the School Facilities Program funds or other future state
school bond, the district shall prequalify prospective bidders either quarterly or annually. The
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prequalification shall be valid for one year and the following requirements shall apply:
(Public Contract Code 20111.6)

1. Prospective bidders, including, but not limited to, prime, general engineering, and
general building contractors and electrical, mechanical, and plumbing subcontractors,
as defined in Public Contract Code 4113 or Business and Professions Code 7056 or
7057, as applicable, shall submit a standardized questionnaire and financial statement

10 or more business days, as determined by the district, before the date fixed for the
public opening of sealed bids.

2. Prospective bidders shall be prequalified by the district five or more business days, as
determined by the district, before the date fixed for the public opening of sealed bids.

If the project includes clectrical, mechanical, or plumbing components that will be
performed by electrical, mechanical, or plumbing contractors, the Superintendent or
designee shall make available to all bidders a list of prequalified general contractors
and electrical, mechanical, and plumbing subcontractors five or more business days,

as determined by the district, before the date fixed for the public opening of sealed
bids.

For all other contracts requiring competitive bidding, the district may establish a procedure
for prequalifying bidders on a quarterly basis and may authorize that prequalification be
considered valid for up to one calendar year following the date of the initial prequalification.
Prospective bidders for such contracts shall submit the questionnaire and financial statement
at least five days before the date fixed for public opening of sealed bids and shall be

prequalified by the district at least one day before the fixed bid-opening date. (Public
Contract Code 20111.5)

Award of Contract

The district shall award each contract to the lowest responsible bidder, except in the
following circumstances:

1. When the contract is for the procurement and/or maintenance of electronic data
processing systems and supporting software, in which case the Board may contract
with any one of the three lowest responsible bidders (Public Contract Code 20118.1)

2. When the contract is for any transportation service which involves an expenditure of
more than $10,000 and which will be made with any person or corporation other than
a common carrier, municipally owned transit system, or a parent/guardian of a student
who is to be transported, in which case the Board may contract with other than the
lowest bidder (Education Code 39802)
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3. When fhe contract is one for which the Board has established goals and requirements
relating to participation of disabled veteran Of gmall business enterprises in
accordance with Public Contract Code 2000-2002, in which case the Board may

contract with the lowest responsible bidder who submits a responsive bid and

complies or makes a good faith effort to comply with the goals and requirements
(Public Contract Code 2000-2002)

4. When procuring a Jease-leaseback contract, in which case the Board shall award the
contract based on obj ective criteria for determining the best combination of price and
qualifications in accordance with Education Code 17400 and 17406

5. When procuring a design-build contract for a public works project in excess of
$1,000,000 in accordance with Education Code 17250.20, in which case the Board
may award the contract to either the low bid or the best value to the district, taking

into consideration, at 2 minimum, price, technical design and construction expertise,
and life-cycle costs (Education Code 17250.20, 17250.25)

Protests by Bidders

A bidder may protest a bid award if he/she believes that the award is not in compliance with
jaw, Board policy, or the bid specification. A protest must be filed in writing with the
Superintendent or designee within five working days after receipt of notification of the
contract award and shall include all documents suppotting or justifying the protest. A
bidder's failure to file the protest documents in a timely manner shall constitute a waiver of
his/her right to protest the award of the contract.

The Superintendent or designee shall yeview the documents submitted with the bidder's
claims and render a decision in writing within 30 working days. The Superintendent or

designee may also convenc & meeting with the bidder in order to atfempt to resolve the
problem.

The bidder may appeal the Superjntendent or designee’s decision 1o the Board. The
Superintendent or designee shall provide notice to the bidder of the date and time for Board

consideration of the protest at least three business days before the Board meeting. The
Board's decision shall be final.

Limitation on Use of Sole Sourcing

In any contract for the construction, alteration, or repair of school facilities, the

Superintendent or designee shall ensure that the bid specification: (Public Contract Code
3002, 3400)

L. Does not directly or indivectly limit bidding to any one specific concemn
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2. Does not call for a designated material, product, thing, or service by a specific brand
or trade name, unless the specification is followed by the words "or equal,” so that
bidders may furnish any equal material, product, thing, or service

In any such case, the bid specification shall provide a time period, before and/or after
the award of the contract, for the contractor to subimit data substantiating the request
for substituting the designated material, product, thing, or service. If no such time

period is specified, the contractor may submit the data within 35 days after the award
of the confract.

When the bid is for a roof project, a material, product, thing, or service is considered
"equal” to that designated if it is equal in quality, durability, design, and appearance;
will perform the intended function equally well; and conforms substantially to the
detailed requirements in the bid specification.

However, the Superintendent or designee may designate a specific material, product, thing,
or service by brand or trade name (sole sourcing) if the Board has made a finding, described
in the invitation for bids or request for proposals (RFP), that a particular material, product,

thing, or service is designated for any of the following purposes: (Public Contract Code
3400)

1. To conduct a field test or experiment to determine its suitability for future use

2. To match others in use on a particular public improvement that has been completed or
is in the course of completion

3. To obtain a necessary item that is only available from one source

4, To respond to the Board's declaration of an emergency, as long as the declaration has
been approved by four-fifths of the Board when issuing the invitation for bid or RFP

Bids Not Requived

Without advertising for bids and upon a determination that it is in the best interest of the
district, the Board may authorize another public corporation or agency, by coniract, lease,
requisition, or purchase order, to lease data-processing equipment or to purchase materials,
supplies, equipment, automotive vehicles, tractors, and other personal property for the district
in the manner that the other public corporation or agency is authorized to make the leases or
purchases from a vendor ("piggyback"). Alternatively, if the public corporation or agency
has an existing contract with a vendor for the lease or purchase of personal property, the
disttict may authorize the lease or purchase of personal property directly from the vendor and
make payments under the same terms that are available to the public corporation or agency
under the contract. (Public Contract Code 20118)
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Without advertising for bids, the Board may cnter into an energy service contract and any
related facility ground lease, when it determines that the terms of the contract and lease are in
the best interest of the district and meet the cost effectiveness requirements specified in
Government Code 4217.12. The Board's determination shall be made at a regularly
scheduled public hearing of which notice is given to the public at least two weeks in advance

and shall be based on cost and savings compatison findings specified in Government Code
4217.12. (Government Code 4217.12)

Supplementary textbooks, library books, educational films, audiovisual materials, test
materials, workbooks, instructional computer software packages, Or periodicals may be

purchased in any amount without taking estimates or advertising for bids. (Public Contract
Code 20118.3)

Perishable foodstuffs and seasonal conunodities needed in the operations of cafeterias may
be purchased through bid or on the open market, (Bducation Code 3 8083)

Bids shall not be required for day labor under circumstances specified in Public Contract
Code 20114. Day labor shall include the use of maintenance personnel employed on a
permanent or temporary basis. (Public Contract Code 20114)

T an emergency when any repairs, alterations, work, or improvement {o any school facility is
necessary to permit the continuance of existing school classes or to avoid danger to life or
propetty, the Board may, by unanimous vote and with the approval of the County
Superintendent of Schools, contract for labor and materials or supplies without advertising
for or inviting bids or may authorize the use of day labor or force account for the emergency
purpose. (Public Contract Code 1102, 20113)

The district may purchase any surplus propesty from the federal government or any of its
agencies in any quantity needed for the operation of its schools without taking estimates or
advertising for bids. (Education Code 17602)

(10/15 5/16) 12/16
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UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES

In awarding contracts for public works projects involving district facilities, the Governing
Board desires to obtain the best value to the district and ensure the qualifications of
confractors to complete the project in a satisfactory manner. The Board has, by resolution,
adopted the procedures set forth in the Uniform Public Construction Cost Accounting Act

pursuant fo Public Contract Code 22030-22045, including the informal bidding procedures
when allowed by law.

The Board delegates to the Superintendent or designee the responsibilities to award any
contract eligible for informal bidding procedures and to develop plans, specifications, and
working details for all public projects requiring formal bidding procedures.

No work, project, service, or purchase shall be split or separated into smaller work orders or

projects for the purpose of evading legal requirements for competitive bidding, (Public
Contract Code 22033)

Projects awarded through the UPCCAA shall be subject to the cost accounting procedures

established by the California Uniform Construction Cost Accounting Commission. (Public
Confract Code 22030)

Emergency Actions

When formal bids are required by law but an emergency necessitates immediate repair or
replacements, the Board may, upon a four-fifths vote of the Board, proceed to replace or
repair a facility without adopting plans, specifications, strain sheets, or working details or
giving notice for bids to let contracts. The work may be done by day labor under the direction
of the Board and/or contractor. The emergency action shall subsequently be reviewed by the
Board in accordance with Public Contract Code 22050 and shall be terminated at the earliest
possible date that conditions warrant, so that the remainder of the emergency action may be

completed by giving notice for bids to let contracts. (Public Contract Code 1102, 22035,
22050)

Legal Reference: (see next page)
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UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES
(continued)

Legal Reference:
PUBLIC CONTRACT CODE
1102 Definition of emergency
20110-20118.4 Local Ageney Public Construction Aet; school districts
22000-22020 California Uniform Consfruction Cost Accounting Commission
22030-22045 Alternative procedures for public prajects (UPCCAA), especially:
22032 Applicability of procedures based on amount of project
22034 Informal bidding procedure
22035 Emergency need for repairs or replacement
22037-22038 Formal bidding procedures for projects exceeding $175,000
22050 Alternative emergency procedires

Management Resources:
CALIFORNIA UNIFORM CONSTRUCTION COST ACCOUNTING COMMISSION PUBLICATIONS
Cost Accounting Policies and Procedures Manual
Frequently Asked Questions
IWEB SITES
CSBA: htip:// www.csba.org
California Association of School Business Officials: hitp://www.casbo.org
California Uniform Construction Cost Accounting Commission:
hutp:/ivww.sco.ca.gov/ard _cuccac.fitm!

12/16
Regulation adopted: -
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UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES

Procedures for awarding contracts for public works projects shall be determined on the basis
of the amount of the project, as follows:

1. Public projects of $45,000 or less may be performed by district employees by force
account, negotiated contract, ot purchase order. (Public Contract Code 22032)

2. Contracts for public projects of $175,000 or less may be awarded through the
following informal procedures: (Public Contract Code 22032, 22034, 22038)

a. The Superintendent or designee shall maintain a list of qualified contractors,
identified according to categories of work.

b. The Superintendent or designee shall prepare a notice inviting informal bids
which describes the project in genetal terms, explains how to obtain more
information about the project, and states the time and place for submission of
bids. The notice shall be disseminated by mail, fax, or email to all contractors
on the district's list for the category of work being bid, unless the product or
service is proprietary, at least 10 calendar days before bids are due. In
addition, the Superintendent or designee may mail, fax, or email a nofice
inviting informal bids to all construction trade jowrnals identified pursuant to
Public Contract Code 22036.

c. The district shall review the informal bids and award the contract, except that:

(1)  If all bids received through the informal process atc in excess of
$175,000, the contract may be awarded to the lowest responsibie
bidder, provided that the Governing Board adopts a resolution with a
four-fifths vote to award the contract at $187,500 or less and the Board
determines the district's cost estimate is reasonable.

(2)  Ifno bids are received through the informal bid procedure, the project

may be performed by district employees by foree account or
negotiated contract.

3. Public projects of more than $175,000 shall, except as otherwise provided by law, be

subject to formal bidding procedures, as follows: (Public Contract Code 22032,
22037, 22038)

a. Notice inviting formal bids shall state the time and place for receiving and
opening sealed bids and distinetly describe the project. The notice shall be
disseminated in both of the following ways:
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{continued)
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Through publication in a newspaper of general circulation in the
district's jurisdiction or, if there is no such newspaper, then by posting
the notice in at least three places designated by the district as places
for posting its notices. Such notice shall be published at least 14
calendar days before the date that bids will be opened.

By mail and electronically, if available, by either fax or email, to all
construction trade journals identified pursuant to Public Contract Code
22036. Such notice shall be sent at least 15 calendar days before the
date that bids will be opened.

In addition to the notice required above, the district may give such other
notice as it deems proper.

b. The district shall award the contract as follows:

(1

@

€)

Regulation approved:

The contract shall be awarded to the lowest responsible bidder, If two

or more bids are the same and the lowest, the district may accept the
one it chooses.

At its discretion, the district may reject all bids presented and declare
that the project can be more economically performed by district
employees, provided that the district notifies an apparent low bidder,
in writing, of the district's intention to reject the bid. Such notice shall
be mailed at least two business days prior to the hearing at which the
district intends to reject the bid. '

If no bids are received through the formal bid procedure, the project

may be performed by district employees by force account or
negotiated contract,

12/16




Students AR 5141.21(a)
ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS

Definitions

Authorized health care provider means an individual who is licensed by the State of
California to prescribe or order medication, including, but not limited to, a physician or
physician assistant. (Education Code 49423; 5 CCR 601)

Other designated school personnel means any individual employed by the district, including
a nonmedical school employee, who has volunteered or consented to administer medication
or otherwise assist the student and who may legally administer the medication to the student
or assist the student in the administration of the medication. (5 CCR 601, 621}

Medication may include not only a substance dispensed in the United States by prescription,
but also a substance that does not require a prescription, such as over-the-counter remedies,
nutritional supplements, and hetbal remedies. (5 CCR 601)

Epinephrine aufo-injector means a disposable delivery device designed for the automatic
injection of a premeasured dose of epinephrine into the human body to prevent or treat a life-
threatening allergic reaction. (Education Code 49414}

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may
result from an insect sting, food allergy, drug yeaction, exercise, or other cause. Symptoms
may include shortness of breath, wheezing, difficulty breathing, difficulty talking or
swallowing, hives, itching, swelling, shock, or asthma. (Education Code 49414}

Opioid antagonist means naloxone hydrochloride or another drug approved by the federal
Food and Drug Administration that, when administered, negates or neutralizes in whole or in
patt the pharmacological offects of an opioid in the body and that has been approved for the
treatment of an opioid overdose. (Education Code 49414.3)

Notifications to Parents/Guardians

At the beginning of each school year, the Superintendent or designee shall notify
parents/guardians of the options available to students who need to take prescribed medication
during the school day and the rights and responsibilities of parents/guardians regarding those
options. (Education Code 49480)
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

In addition, the Superintendent or designee shall inform the parenis/guardians of any student
on a continuing medication regimen for a nonepisodic condition of the following
requirements: (Education Code 49480)

I. The parent/guardian is required to inform the school nurse or other designated

employee of the medication being taken, the current dosage, and the name of the
supervising physician,

2, With the parent/guardian’s consent, the school nurse or other designated employee
may communicate with the student's physician regarding the medication and its
effects and may counsel school personnel regarding the possible effects of the
medication on the student's physical, intellectual, and social behavior, as well as

possible behavioral signs and symptoms of adverse side effects, omission, or
overdose.

When a student requires medication during the school day in order to participate in the
educational program, the Superintendent or designee shall, as appropriate, inform the
student's parents/guardians that the student may qualify for services or accommodations
pursuant to the Individuals with Disabilities Education Act (20 USC 1400-1482) or Section
504 of the federal Rehabilitation Act of 1973 (29 USC 794).

Parent/Guardian Responsibilities

The responsibilities of the parent/guardian of any student who may need medication during
the school day shall include, but are not limited to:

1. Providing parent/guardian and authorized health care provider written statements
cach school year as described in the sections "Parent/Guardian Statement" and
"Health Care Provider Statement" below. The parent/guardian shall provide a new
authorized health care provider's statement if the medication, dosage, frequency of

administration, or reason for adminisiration changes. (Education Code 49414.5,
49423, 49423.1; 5 CCR 600, 626)

2. If the student is on a continuing medication regimen for a nonepisodic condition,
informing the school nurse or other designated certificated employee of the
medication being taken, the current dosage, and the name of the supervising physician
and updating the information when needed. (Education Code 49480)

3. Providing medications in properly labeled, original containers along with the
authorized health care provider's instructions. For prescribed or ordered medication,
the container also shall bear the name and telephone number of the pharmacy, the

student's identification, and the name and phone number of the authorized health care
provider. (5 CCR 606)
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Parent/Guardian Statement

When district employees are to administer medication to a student, the parent/guardian's
written statement shall:

1. Identify the student

2. Grant permission for an authorized district representative to communicate directly
with the student's authorized health care provider and pharmacist, as may be
necessaty, regarding the health care provider's written statement or any other
questions that may avise with regard to the medication

3. Contain an acknowledgment that the parent/guardian understands how district
employees will administer the medication or otherwise assist the student in its
administration

4, Contain an acknowledgment that the parent/guardian understands  his/her

responsibilities to enable district employees to administer or otherwise assist the
student in the administration of medication, including, but not limited to, the
parent/guardian's responsibility to provide a written statement from the authorized
health care pravider, to ensure that the medication is delivered to the school in a
proper container by an individual legally authorized to be in possession of the
medi¢ation, and to provide all necessary supplies and equipment

5. Contain an acknowledgment that the parent/guardian understands that he/she may
terminate the consent for the administration of the medication or for otherwise
assisting the student in the administration of medication at any time

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that
his/her child be allowed to carty and self-administer prescription auto-injectable epinephrine
ot prescription inhaled asthma medication, the parent/guardian’s written statement shall:

(Education Code 49423, 49423.1)

1. Consent to the self-administration

2. Release the district and school personnel from civil liability if the student suffers an
adverse reaction as a result of self-administering the medication

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate
an individual who is not an employee of the district to administer medication to his/her child,

the parent/guardian's written statement shall clearly identify the individual and shall state:

1. The individual's willingness to accept the designation
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2.

3.

That the individual is permitted to be on the school site

Any limitations on the individual's authority

Health Care Provider Statement

‘When any district employee is to administer prescribed medication to'a student, or when a
student is to be allowed to carry and self-administer prescribed medication during school
hours, the authorized health care provider's written statement shall include:

1.

2.

Clear identification of the student (Education Code 49423, 49423.1; 5 CCR 602)
The name of the medication (Education Code 49423, 49423.1; 5 CCR 602)

The method, amount, and time schedules by which the medication is to be taken
(Education Code 49423, 49423.1; 5 CCR 602)

If a parent/guardian has requested that his’her child be allowed to self-administer
medication, confirmation that the student is able to self-administer the medication
(Education Code 49414.5, 49423, 49423.1; 5 CCR 602)

For medication that is to be administered by unlicensed personnel, confirmation by
the student's health care provider that the medication may safely and appropriately be
administered by unlicensed personnel (Education Code 49423, 49423.1; 5 CCR 602)

For medication that is to be administered on an as-needed basis, the specific
symptoms that would necessitate administration of the medication, allowable

frequency for administration, and indications for referral for medical evaluation

Possible side effects of the medication

Name, address, telephone number, and signature of the student's authorized health
care provider

District Responsibilities

The Superintendent or designee shall ensure that any unlicensed school personnel authorized
to administer medication fo a student receives appropriate training from the school nurse or
other qualified medical personnel. -

The school nurse or other designated school personnel shall:
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(continued)

1. Administer or assist in administering medication in accordance with the authorized
health care provider's written statement

2. Accept delivery of medications from parents/guardians and count and record them
upon receipt

3. Maintain a list of students needing medication during the school day, including those
authorized to self-administer medication, and note on the list the type of medication
and the times and dosage to be administered

4, Maintain for each student a medication log which may:

a, Specify the student's name, medication, dose, method of administration, time
of administration during the regular school day, date(s) on which the student
is required to take the medication, and the authorized health care provider's
name and contact information

b. Contain space for daily recording of the date, time, and amount of medication
administered, and the signature of the individual administering the medication

5. Maintain for each student a medication record which may include the authorized
health care provider's written statement, the parent/guardian's wiitten statement, the
medication log, and any other written documentation related to the administration of
medication to the student

0. Ensure that student confidentiality is appropriately maintained

7. Coordinate and, as appropriate, ensure the administration of medication during field
trips and other school-related activities

8. Report to a student's parent/guardian and the site administrator any refusal by the
student to take his/ber medication

9. Keep all medication to be administered by the district in a locked drawer or cabinet

10.  As needed, communicate with a student's authorized health care provider and/or
pharmacist regarding the medication and its effects

11,

Counsel other designated school personnel regarding the possible effects of a
medication on a student's physical, intellectual, and social behavior, as well as

possible behavioral signs and symptoms of adverse side effects, omission, or
overdose
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12. Ensure that any unused, discontinued, or outdated medication is returned to the
student's parent/guardian at the end of the school year or, if the medication cannot be
returned, dispose of it in accordance with state laws and local ordinances

13.  In the event of a medical emergency requiring administration of medication, provide
immediate medical assistance, directly observe the student following the
administration of medication, contact the student's parent/guardian, and determine

whether the student should return to class, rest in the school office, or receive further
medical assistance

14.  Report to the site administrator, the student's parent/guardian, and, if necessary, the
student's authorized health care provider any instance when a medication is not
administered properly, including administration of the wrong medication or failure to

administer the medication in accordance with authorized health care providet's
written statement

Emergency Epinephrine Auto-Injectors

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or
other employees who have volunteered to administer them in an emergency and have
received training. The school nurse, or a volunteer employee when a school nurse or
physician is unavailable, may administer an epinephrine auto-injector to provide emergency
medical aid to any person suffering, or reasonably believed to be suffering, from potentially

life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code
49414)

At least once per school year, the Superintendent or designee shall distribute to all staff a
notice requesting volunteers to be trained to administer an epinephrine auto-injector and
describing the training that the volunteer will receive. (Education Code 49414)

The principal or designee at each school may designate one or more volunteers to receive
inifial and annual refresher training, which shall be provided by a school nurse or other
qualified person designated by a physician and surgeon authorized pursuant to Education
Code 49414 and shall be based on the standards developed by the Superintendent of Public
Instruction. (SPI). Written materials covering the required topics for training shall be retained
by the school for reference. (Education Code 49414)

A school nurse or other qualified supervisor of health, or a district administrator if the district
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine
auto-injectors for each school from an authorized physician and surgeon. Such prescription
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers.
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular)
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

epinephrine auto-injector, unless there are any students at the school who require a junior
epinephrine auto-injector, (Education Code 49414)

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked
before their expiration date. (Education Code 49414)

Information regarding defense and indemnification provided by the district for any and ail
civil liability for volunteers administering epinephrine auto-injectors shall be provided to
cach volunteer and retained in hisfher personnel file. (Education Code 49414)

A school may accept gifts, grants, and donations from any source for the support of the
school in carrying out the requirements of Education Code 49414, including, but not limited

to, the acceptance of epinephtine auto-injectors from a manufacturer or wholesaler.
(Education Code 49414)

The Superintendent or designee shall maintain records regarding the acquisition and

disposition of epinephrine auto-injectors for a period of three years from the date the records
were created. (Business and Professions Code 4119.2)

Emergency Medication for Opioid Overdose

The disirict may elect to make emergency naloxone hydrochloride or another opioid
antagonist available at schools for the purpose of providing emergency medical aid to
persons suffering, or reasonably believed to be suffering, from an opioid overdose. In
determining whether to make this medication available, the Superintendent or designee shall
evaluate the emergency medical response time to the school and determine whether initiating
emergency medical services is an acceptable alternative to providing an opioid antagonist
and training personnel to administer the medication. (Education Code 49414.3)

When available at the school site, the school nurse shall provide emergency naloxone
hydrochloride or another opioid antagonist for emergency medical aid to any person
exhibiting potentially life-threatening symptoms of an opioid overdose at school or a school
activity. Other designated personnel who have volunteered and have received training may
administer such medication when a school nurse or physician is unavailable, and shall only
administer the medication by nasal spray or auto-injector, (Education Code 49414.3)

At least once per school year, the Superintendent or designee shall distribute to all staff a
notice requesting volunteers to be trained to administer naloxone hydrochloride or another
opioid antagonist, describing the training that the volunteer will receive, and explaining the
right of the volunteer to rescind his/her offer to volunteer at any time, including after
receiving training. The notice shall also include a statement that no benefit will be granted to




AR 5141.21(h)
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ot withheld from any employee based on histher offer to volunteer and that there will be no

retaliation against any employee for rescinding his/her offer to volunteer. (Education Code
49414.3)

The principal or designee may designate one or more volunteer employees to receive initial
and annual refresher training, based on standards adopted by the SPI, regarding the storage
and emergency use of naloxone hydrochloride or another opioid antagonist. The training
shall be provided at no cost to the employee, conducted during his/her regular working hours,
and be provided by a school nurse or other qualified person designated by an authorizing
physician and surgeon. Written materials provided during the training shall be retained at the
school for reference. (Education Code 49414.3)

A school nutse, other qualified supervisor of health, or, if the district does not have a
qualified supervisor of health, a district administrator shall obtain a prescription for naloxone
hydrochloride or another opioid antagonist for cach school from an authorized physician and

surgeon. Such preseription may be filled by local or mail order pharmacies or manufacturers.
(Education Code 49414.3)

If the medication is used, the school nurse, other qualified supervisor of health, or district
administrator, as applicable, shall restock the medication as soon as reasonably possible, but
no later than two weeks after it is used. In addition, the medication shall be restocked before
its expiration date. (Education Code 49414.3)

Information regarding defense and indemnification provided by the district for any and all
civil liability for volunteers administering naloxone hydrochloride or another opioid
antagonist for emergency aid shall be provided to each volunteer and retained in his/her
personnel file. (Education Code 49414.3)

A school may accept gifts, grants, and donations from any source for the support of the
school in carrying out the requirements of Education Code 49414.3, including, but not
fimited to, the acceptance of the naloxone hydrochloride or another opioid antagonist from a
manufacturer or wholesaler. (Education Code 49414.3)

The Superintendent or designee shall maintain records regarding the acquisition and
disposition of naloxone hydrochloride or another opioid antagonist for a petiod of three years
from the date the records were created. (Business and Professions Code 4119.8)
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Instruction BP 6154(a)

HOMEWORK/MAKEUP WORK

The Governing Board recognizes that meaningful homework assignments can be a valuable
extension of student learning time and assist students in developing good study habits.
Homework shall be assigned when necessary to support classroom lessons, enable students to

complete unfinished assignments, or review and apply academic content for better
understanding.

The Superintendent or designee shall collaborate with school administrators and teachers to
develop and regularly review guidelines for the assignment of homewotk and the related
responsibilities of students, staff, and parents/guardians.

Homework assignments shall be reasonable in length and appropriate to the grade level and
course. The Board expects that the number, frequency, and degree of difficulty of homework
assignments will increase with the grade level and the maturity of students. Teachers shall

assign homework only as necessary to fulfill academic goals and reinforce current
instruction.

As needed, teachers may receive training in designing relevant homework assignments that
reinforee classroom learning objectives.

Although on-time completion of homework is important to maintain academic progress, the
Board recognizes that students learn at different rates. Students shall receive credit for work
that is completed late in order to encourage their continued learning.

Age-appropriate instruction may be given to help students allocate their time wisely, meet
their deadlines, and develop good personal study habits.

At the beginning of the school year, teachers shall communicate homewotk expectations to
students and their parents/guardians. Homework guidelines also shall be included in student
and/or parent handbooks. These communications shall inciude the manner in which
homework relates to achievement of academic standards and course content, the impact of
homework assignments on students' grades, any school resomrces and programs that are

available to provide homework support, and ways in which parents/guardians may
appropriately assist their children.

Although it is the student's responsibility fo undertake assignments independently,
parents/guardians may serve as a resource and are encouraged to ensure that their child's
homework assignments are completed. When a student repeatedly fails to complete his/her
homework, the teacher shall notify the student's parents/guardians as soon as possible so that
corrective action can be taken prior to the release of any final grades or report cards.




BP 6154(b)
HOMEWORK/MAKEUP WORK (continued)

To further support students’ homework efforts, the Superintendent or designee may establish
and maintain telephone help lines, provide access to school library media centers and
technological resources, and/or provide before-school and after-schoo! programs where
students can receive homework assistance from teachers, volunteers, and/or student tutors.
The Board encourages the Superintendent or designee to design class and transportation
schedules that will enable students to make use of homework support services.

Teachers shall review all completed homework to assess the student's understanding of
academic content and shall provide timely feedback to the student.

Makeup Work

Students who miss school work shall be given the opportunity to complete all assignments
and tests that can be reasonably provided. As determined by the teacher, the assignments and
tests shall be reasonably equivalent to, but not necessarily identical to, the assignments and
tests missed during the absence. Students shall receive full credit for work satisfactorily
completed within a reasonable period of time.

The Superintendent or designee shall notify parents/guardians that no student may have
his/her grade reduced or lose academic credit for any excused absence when missed
assignmenis and tests are satisfactorily completed within a reasonable period of time. Such
notification shall include the full text of Education Code 48205. (Education Code 48980)

The teacher of any class from which a student is suspended may require the student-to
complete any assignments and tests missed during the suspension. (Education Code 48913)

Legal Reference:
EDUCATION CODE
8420-8428 21st Century High School After School Safety and Enrvichinent for Teens
8482-8484.65 After School Education and Safely Program
8484.7-8484.9 21st Century Community Learning Centers
48205 Absences for personal reasons
48913 Completion of work missed by suspended student
48980 Parental notifications
UNITED STATES CODE, TITLE 20
7171-7176 21st Century Community Learning Centers

Management Resources:
CSBA PUBLICATIONS
Research-Supported Strategies to Improve the Accnracy and Fairness of Grades, Governance Brief,
July 2016
IWEB SITES A
CSBA: hitp:/hwww.csba.org
California State PTA: hitp://wwny.captq.org
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Instruction BP 6164.6(a)

IDENTIFICATION AND EDUCATION UNDER SECTION 504

The Governing Board believes that all children, including children with disabilities, should
have the opportunity to learn in a safe and nurturing environment. The Superintendent or
designee shall work to identify children with disabilities who reside within the jurisdiction of

the district in order to ensure that they receive educational and related services required by
law.

The Superintendent or designee shall provide qualified students with disabilities with a free
appropriate public education (FAPE), as defined under Section 504 of the federal
Rehabilitation Act of 1973. Such students shall receive regular or special education and
related aids and services designed to meet their individual educational needs as adequately as
the needs of students without disabilities are met. (34 CFR 104.33)

In addition, qualified students with disabilities shall be provided an equal opportunity to
participate in programs and activities that are integral components of the district's basic

education program, including, but not limited fo, extracusricular athletics, interscholastic
sports, and/or other nonacademic activities. (34 CFR 104.37)

In providing services to students with disabilities under Section 504, the Superintendent or
designee shall ensure district compliance with law, including providing the students and their
parents/guardians with applicable procedural safeguards and required notifications. Any
dispute as to the identification, evaluation, or placement of any student with a disability shall
be resolved in accordance with the processes specified in the "Procedural Safeguards” section
of the accompanying administrative regulation.

The Superintendent or designee shall maintain a list of impartial hearing officers who are
qualified and willing to conduct Section 504 hearings. To ensure impartiality, such officers
shall not be employed by or under contract with the district in any other capacity except as
hearing officer and shall not have any professional or personal involvement that would affect
their impartiality or objectivity in the matter,




